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Richmond Advice and Information on Disability (Richmond AID) is an organisation of and for disabled people, working to improve access, choice, quality of life and independence for disabled people in the London Borough of Richmond upon Thames and surrounding areas. We are looking for an enthusiastic, hardworking and highly motivated person to join our team.

Employment Officer
Salary Range depending on experience : approx. £24,000 incl OLW pro rata

Annual Leave: pro rata of 25 days leave plus bank holidays 
Closing Date: 5pm  on Friday 3rd July 2015 
This post is for 14 hours per week and will be on a fixed term contract for until 31st March 2016 with potential for extension. 
The Employment Officer will support disabled people in the London Borough of Richmond upon Thames to get back into employment, work or training opportunities. You will have a background in advice giving, with a knowledge of employment issues for disabled people. You will need to be available on a Tuesday afternoon to facilitate our established job club. 
You will have excellent communication and IT skills, administrative skills and be fully competent on Microsoft applications. You will have the ability to work independently as well as part of a team.
For an application pack, including a full job description and person specification, please go to our website at www.richmondaid.org.uk or contact Hilary Emmett on h.emmett@richmondaid.org.uk .  Different formats are available on request. Or please download the forms from the Richmond AID website http://www.richmondaid.org.uk/category/jobs/ 

We do not accept CVs as part of our recruitment process.
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Richmond AID is an equal opportunities employer and particularly welcomes applications from disabled candidates. 
Richmond AID has been awarded the Two Ticks symbol meaning any disabled candidates that meet the minimum criteria will be invited for interview. 

Regd charity No. 1074788. Company limited by guarantee, Regd in England No. 3612476. 

Affiliated to DIAL UK.
